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within the same time period, to meet the unique needs of the preschool child.  In this 
case, the IEP of the preschool child should specify that it is necessary to deliver the two 
services at the same time.  An example of this would be a recommendation for a 
physical therapist to provide direction or assistance related to the appropriate 
positioning of a preschool child during a session of SEIT or another related service such 
as speech therapy.   
 
II. Approved Preschool Special Education Itinerant Teacher Programs and 

Related Service Provider Responsibilities 
 

To ensure that SEIT and related services are provided in an efficient and cost 
effective manner, approved preschool special education program and related service 
providers must: 

�x provide preschool children with disabilities the special education programs 
and services at the frequency, duration and intensity specified in their IEPs; 

�x establish a schedule, including beginning and ending dates and program 
closings, for legal holidays and periods of vacation; 

�x maintain and make attendance registers available for inspection by 
appropriate personnel of the State Education Department (SED), the 
municipality and the school district in which each preschool child resides.  
Documentation of the provision of service, consistent with the IEP, for 
enrolled preschool children with disabilities and for those receiving related 
services only must be kept for seven years after the end of the school year in 
which programs and services are provided.  Providers must ensure that these 
records contain the correct starting and ending dates of programs and 
services; 

�x document and communicate with CPSEs when students have excessive, 
frequent and/or regular absences that impact a child’s receipt of services as 
required by their IEPs, including: 
o the reasons for such absences, and 
o





�x information to be provided to the municipality at certain times or under certain 
circumstances, or upon the request of the municipality; and 

�x information to be available for review or audit by the municipality. 
 

Municipalities must also establish and maintain internal controls regarding 
payments for programs and services to determine and ensure that: 

�x records of SEIT and related service sessions include the beginning and 
ending dates of service provision, as required in the student’s IEP, as well as 
the sessions for which payments are made, including documentation of 
service provision consistent with the student’s IEP. 

�x related service providers are paid only for the services provided consistent 
with the frequency and duration prescribed in the student’s IEP. 

�x procedures are in place that include, but are not limited to, verifying service 
billings to attendance records at least on a test basis to ensure that students 
were present on the days that the related services were claimed to be 
provided. 

 
Questions regarding this memorandum may be directed to: 
 
Rate Setting Reimbursement Unit    (518) 474-3227 
STAC, Special Aids & Medicaid Unit   (518) 474-7116 
Special Education Policy Unit    (518) 473-2878 
Special Education Quality Assurance Regional Offices  

Eastern Regional Office    (518) 486-6366 
Western Regional Office    (585) 344-2002 
Hudson Valley Regional Office   (518) 473-1185 
Central Regional Office     (315) 428-3287 
Long Island Regional Office    (631) 884-8530 
New York City Regional Office    (718) 722-4544 

 
c: Theresa E. Savo 

Rebecca H. Cort 
 

 5


	Roles and Responsibilities
	II. Approved Preschool Special Education Itinerant Teacher Programs and Related Service Provider Responsibilities
	To ensure that SEIT and related services are provided in an efficient and cost effective manner, approved preschool special education program and related service providers must:
	 provide preschool children with disabilities the special education programs and services at the frequency, duration and intensity specified in their IEPs;
	Billing for SEIT 
	III. Municipality Responsibilities

