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Student Cheating 

Do not permit students to obtain information from or give information to other students in any way 
during the tests. If you suspect that such an attempt has occurred, warn the students that any further 
attempts will result in the termination of their test. If necessary, move the students to another location. If 
these steps fail to end attempts to obtain or give information, notify the principal immediately and 
terminate the students’ tests. At the conclusion of the test session, all suspected cheating must be 
reported to the principal. 

Illness 

If a student becomes ill during a session of the test, the student should be excused until the student is 
well enough to continue. When the student is well enough to complete the test (as long as the testing or 
make-up period has not ended), the student may be given the remaining part of the test. Other 
unadministered sessions of the test should also be administered according to these directions as long as 
the testing or make-up period has not ended. When a student is taking a partially completed session of 
the test, that student must be closely supervised so that they do not go back to previously completed 
questions on the test. (See Appendix C for guidance on how to reactivate a paused test.) 

Proctoring 

Proctors must circulate periodically around the room during the administration of the tests to ensure that 
students are working independently and recording their responses to test questions in the proper manner 
and in the proper place. While circulating around the room, proctors should support students in the 
mechanics of taking the tests and ensure a secure environment is maintained. Proctors should review the 
Review screen with the student to ensure the student has answered all of the questions before the 
student selects Submit test. Proctors may not comment to the student on the correctness or sufficiency of 
any answer. Proctors should not use their own personal communication devices during the test, unless an 
emergency situation arises. 

Note: The proctor need not be concerned if a student submits the test without having first shown the 
Review screen to the proctor. 

Misadministration 

Notify your principal immediately if any session of the test is administered improperly. Examples of 
misadministration include the following: permitting students to have unauthorized tools and engaging in 
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 STEP TWO Plan Your Computer-Based Testing 
■■ The test sessions must be administered in order, on consecutive days. 

■■ Schedule testing to allow sufficient time for instructions and preparations. Plan to read instructions 
to students at a moderate, steady pace. 

■■ Read the v202 Grades 6–8 English Language Arts Computer-Based Tests Teacher’s 
Directions in its entirety prior to administering the test. 

■■ Plan to have school technical support available during testing, including contact information if staff 
is not available to be in the testing room. 

■■ Avoid testing just after students have had strenuous physical activity. 

Test Format 

The Grades 6–8 English Language Arts Computer-Based Tests each consist of two sessions: Session 1 and 
Session 2. Session 1 contains multiple-choice questions; Session 2(Session )0.5 (1 )0.5 1d3  8lg  8lg  70 0cuti6 (Sesstions; )0.5 1d3 
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Accommodation Description 
Answer Masking Answer Masking is an embedded accommodation that allows for the 

responses to be shaded so the responses do not distract the focus of the 
student from the question. 

• To reveal a response option, the student clicks on the crossed out 
eye icon next to that option. 

• To hide a response option, the student clicks on the eye icon next 
to that option. 

Reverse Contrast Reverse Contrast is an embedded accommodation that changes the color 
of the text and the background for students that have an easier time 
reading white text on a black background. 

Initial Page Zoom Initial Page Zoom is an embedded accommodation that enlarges the text 
and images on the screen so the student can view or read the text more 
easily. Options available are 100%, 150%, 200%, and 300%. 
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Accommodation Description 
Text-to-Speech Text-to-Speech (online only) is an embedded accommodation that reads all 
(online only) student directions, passages, questions, and the answer choices for 

multiple-choice questions through the device’s speaker. Because of this, 
headsets are recommended when using this accommodation. 

When using this accommodation, ensure the volume on the student’s 
device is on, unmuted, and adjusted prior to launching the secure browser. 

Background 
Color 

The Background Color option is an embedded accommodation that allows 
the color of the background to be changed.  

The following color options are available: 

• Black-on-pink 

• Black-on-blue 

• Black-on-green 

• Black-on-yellow 

Read Aloud Read Aloud (by human) is a combination of an online- and 
(by human) human-delivered accommodation. A human reads the test, in its entirety, 

to the student from a paper test, and the student enters the responses on 
the computer, except where otherwise indicated within the student’s IEP 
or 504 Plan. 
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Classroom Accommodations 

Accommodations provided to students outside of the Nextera™ Test Delivery System, such as flexibility in 
scheduling or flexibility in setting, must be consistent with the student’s IEP or 504 Plan. These options 
need to be identified and coded in Nextera™ Admin before testing begins. 

Please work with your School Test Coordinator to verify classroom accommodations are selected for the 
applicable students in Nextera™ Admin before testing begins. 

General Features and Tools of the Nextera™ Test Delivery System 

All students testing on computer have access to general tools and features that are available through the 
Nextera  Test Delivery System. These can help to enhance their test-taking experience. Some features can 
help the st

™

udent make adjustments to the test-taking environment, such as the zoom tool, which helps 
students to enlarge or minimize text. Other tools help to enhance their test-taking strategies, such as 
highlighters and answer eliminators. As with the paper-based tests, certain tools for students who are 
testing in Math are only available for specific grades and test sessions (e.g., calculators and protractors). 
Please refer to Appendix F: General Features and Tools of the Nextera  Test Delivery System for 
additional information on the testing tools available to students for computer-b

™

ased testing. 
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 STEP FOUR Prepare Your Students 
■■ Help students approach the testing in a relaxed, positive way. 

■■ Explain that the purpose of taking these tests is to find out which concepts have been mastered 
and which need further development. 

■■ Point out that some questions may be more difficult than others and that, for constructed-response 
questions, partial credit may be given. Encourage and motivate your students to put forth their best 
effort. 

■■ Be sure students understand the directions and have had the opportunity to practice using the 
Practice Tests, which can be accessed through the Questar Secure Browser or on the web-based 
Question Sampler (https://ny.nextera.questarai.com/tds/#practice). For information on how to 
access the Practice Tests, please see Appendix A. 

■■ Assist students with test-taking procedures, but be careful not to inadvertently give hints or clues 
that indicate an answer or help eliminate answer choices. Do not assist students with any test 
questions. 

■■ Encourage students to attempt all questions. Tell them to read each question carefully and make 
their best attempt at answering each one. 

Practice Tests 

Prior to the test window opening, all students taking the Grades 3–8 English Language Arts Test on the 
computer should have experienced taking practice tests in the Questar Secure Browser or on the 
web-based Question Sampler (https://ny.nextera.questarai.com/tds/#practice) to familiarize themselves 
with testing in this format. It is recommended that schools participating in computer-based testing set up 
time in February and March to get students accustomed to taking the test on computer. For information 
on how to access the Practice Tests, please see Appendix A. 

Use Standardized Testing Procedures 

This test must be administered under standard conditions. Follow the directions carefully. The same test 
administration procedures must be used with all students so that valid conclusions can be drawn from the 
test results. 

https://ny.nextera.questarai.com/tds/#practice
https://ny.nextera.questarai.com/tds/#practice
https://ny.nextera.questarai.com/tds/#practice
https://ny.nextera.questarai.com/tds/#practice
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 STEP FIVE Prepare Computer-Based Testing 
Materials 

Scratch Paper 

Schools that will be administering the English Language Arts Tests with Computer-Based Testing (CBT) 
should prepare to furnish scratch paper to their students for use when taking the tests. At the start of 
each test session the proctor should hand out scratch paper to each student testing on computer. For the 
Grades 6–8 English Language Arts Tests, each student should be given one sheet of lined paper, such as 
loose leaf paper. In addition, for all test sessions the proctor should have a further supply of scratch paper 
on hand to provide to students who request additional sheets during the test session. Students testing 
on computer should also be advised that any work done on this scratch paper will not be counted. The 
scratch paper distributed to students testing on computer must be collected at the end of the session, 
whether used or unused, and securely destroyed. 

Student Login Tickets 

Teachers will need student login tickets for each student to sign in with, a Session Access Code for each 
test session, and a Proctor PIN for students who may pause the test. The information that follows provides 
step-by-step instructions on how to retrieve this information from Nextera™ Admin. 

For each student in your class, verify that you have the correct student login tickets. If you are printing 
the login tickets for your class, follow the steps below. 

■■ To print the student login tickets, complete the following steps: 

1. Sign in to Nextera™ Admin. For further details on the login process, refer to Appendix D for step-
by-step instructions to sign in and sign out. 

2. Select Tests from the Tests tab. The Tests page displays. 
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3. Select View for the applicable test. 

4. Select Login Tickets. 

5. Select the applicable form. 
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6. Select OK. 

7. The student login tickets will display. Use the Print function to print the student login tickets. 
Each label includes a student’s name, NYSSIS ID, password, and test name. 

■■ All student login tickets or labels are secure testing materials and must also be stored in the safe or 
vault if they are printed prior to administration. 

Session Access Code 
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3. Select View for the applicable test. 

4. The Session Access Code is the access code that will be provided to the students during the 
administration of the tests. Each session of the test will require a different Session Access Code. 

Proctor PIN 

If a student pauses the test during administration, a Proctor PIN will be required to allow the student to 
re-enter the test session. The Proctor PIN will be provided by your school administrator before 
administering the test. The Proctor PIN is secure. Please Note: Being mindful of the health and safety 
protocols established at schools in response to COVID-19, for the spring 2021 administration, schools 
have the option of having students enter the Proctor PIN themselves. If a school chooses this option, the 
Proctor PIN should be reset after each test session. 
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 Students will see the Check your information screen. This is generic information for the practice forms. 
The students select Yes. 

The next screen is where the students will choose which practice test session they will take. The student 
will select Start test next to the desired form. 

The system will walk students through a short tutorial on the tools and features of the Nextera™ Test 
Delivery System before they begin the Practice Test. Students use the right-facing arrow to navigate 
through the directions. 

A-2 
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Appendix C: Pausing and Reactivating a 
Computer-Based Test in Nextera™ Test 
Delivery System 

A student may pause a test by selecting II/Sign Out in the upper right corner of the student’s screen in 
the Nextera™ Test Delivery System. 

The student then selects Pause test to exit the test session and save current progress until the student 
can return to the test session. If the student selects Cancel, the student will immediately return to the 
test session without pausing the test. 

Any test that is paused will require a Proctor PIN for the student(s) to log back into the test. Teachers will 
need to contact their school administrator to obtain the Proctor PIN prior to administering the test. The 
Proctor PIN is secure. The Proctor PIN will be the same for all teachers within a school, but each school 
will have a unique Proctor PIN. Please Note: Being mindful of the health and safety protocols established 
at schools in response to COVID-19, for the spring 2021 administration, schools have the option of having 
students enter the Proctor PIN themselves. If a school chooses this option, the Proctor PIN should be reset 
after each test session. 
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Appendix D: Sign In/Sign Out 

Overview 

This section will guide you through the login process in Nextera™ Administration System (Nextera™ 

Admin). 

Sign In 

If you have been provided with Nextera™ login tickets, you can enter the following website address in 
your browser address bar to access Nextera™ Admin (https://ny.nextera.questarai.com/Admin/). If you 
have not been provided with login tickets to Nextera™ Admin, you should contact your District Test 
Coordinator, School Test Coordinator, or your local Regional Information Center testing department. 

Accessing Nextera™ Admin 

1. Enter your User ID and Password, then select Sign In. If you need to reset your password, please 
find password reset instructions on page A-9. You can also contact your testing coordinator to 
have login tickets resent to you. 

2. If you are signing in for the first time, you will be prompted to reset your password upon first login. 

3. You will receive a message that your password has expired. This step allows you to create your own 
password. Enter a new password in the New Password and Retype Password fields and select 
Submit. 

https://ny.nextera.questarai.com/Admin/
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4. For initial logins and for all password changes, you will be asked to acknowledge and agree to the 
Security Compliance statement. After reviewing the statement, select the check box for “I’ve read 
this page” and select I Agree. 

Sign Out 

To Sign Out of Nextera™ Admin, select Sign Out from the upper right corner of the screen. You will be 
logged out of Nextera™ Admin immediately. 
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Forgot Your Password? 

Upon initial login, you will be required to change your password. This step allows you to create your own 
password. Enter a new password in the New Password and Retype Password fields and select Submit. 

If you have forgotten your password: 

■■ Select Forgot your password? 

■■ Enter your e-mail address and select Submit. 
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 ■■ You will receive an e-mail asking you to confirm you want to reset your password. Select Yes 
to continue the password reset process. 

■■ You will receive another e-mail that provides you with a single-use Password. Select the Go to 
this Internet Site link. 

■■ Enter your User ID
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■■ You will receive a message that your password has expired. This step allows you to create your 
own password. Enter a new password in the New Password and Retype Password fields 
and select Submit. 

For initial logins and for all password changes, you will be asked to acknowledge and agree to the Security 
Compliance statement. After reviewing the statement, select the check box for “I’ve read this page” and 
select I Agree. 
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■■ The Online/Offline Indicator in the upper left corner of the screen indicates whether a student’s 
device has or has not lost internet connectivity. Students should be informed to continue testing 
even if they lose internet connectivity as their responses will be saved to their local device. In an 
event where internet connectivity is not restored, please contact Questar Customer Support for 
assistance at 866-997-0695. 

■■ The student can click on the Directions link in the upper right of the screen to see the directions 
again at any point during the test.  

■■ The student can click on the Pause/Sign Out button in the upper right to pause and sign out of 
the test without submitting their answers. For additional information on pausing and reactivating a 
test, see Appendix C. 

Review Screen and Navigation Between Questions 

■■ Students can use the Review button on the upper left of the screen to review their progress 
and quickly move among questions. The Review screen also provides the student with the 
ability to submit their responses when they have completed their test. 

■■ The right and left arrows on the upper right of the screen are used to move between different 
questions on the test. The right facing arrow advances the student forward. The left facing 
arrow takes the student to the previous question. 

A-15 
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